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BOARD/COMMITTEE/COMMISSION: 

SUBMITTED TO TOWN CLERK:  

MEETING DATE: 

MEETING TIME: 

LOCATION: 

Board of Selectmen 

  June 21, 2024 9:25am 

June 25, 2024 

5:00PM 

Town Hall - Upper Level 

Topics the Chair Reasonably Anticipates will or could be Discussed: 
 

SCHEDULED AGENDA ITEMS 
 

1 Meeting Called to Order 

  

2. Public Comments 

  

3. Approval of Meeting Minutes from June 11, 2024* 

  

4. Appointments* 

  

5. Town Accountant Contract* 

  

6. Declaration of Covenants and Restrictions on Unkety Brook Way* 

  

7. Land Donation - 0 Hall Street* 

  

8. Swallow Mill Pond Land Management Plan and Conservation Restriction* 

  

9. Kennedy Conservation Restriction Resolution and Authorization to Act, Chair of Conservation Commission* 

  

10. Building and Electrical Permit, Town Clerk, and Treasurer Collector Fee Adjustments* 

  

11. Topics Not Reasonably Anticipated by the Chair 

  

12. Adjourn 

  

 
*Votes likely to be taken 

 

Meeting will be streaming at: youtube.com/@townofdunstable3179 

(Note: This listing of matters reflects those reasonably anticipated by the chair which may be discussed at the meeting. Not all 

items listed may in fact be discussed and other items not listed may also be brought up for discussion to the extent permitted 

by law.) 

NOTICE OF A PUBLIC 
MEETING POSTED IN 

ACCORDANCE WITH THE 
PROVISIONS OF MGL 30A 

§18 – 25 

Note: All topic placement & times are estimated and may vary tremendously from projections 
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MEETING MINUTES 
Town of Dunstable 

 
 

JUNE 25, 2024 
DUNSTABLE TOWN HALL 

511 Main Street | Dunstable, MA 



Town of Dunstable Board of Selectmen 
Meeting Minutes 

Tuesday, June 11, 2024 

In attendance:  Chair Leah Basbanes, Vice Chair Kieran Meehan, Select Board Member Ron Mikol, 
Town Administrator Jason Silva, Exec. Assistant Sue Fayne 

The meeting was called to order at 9 am by Selectboard Chair Basbanes. This meeting preceded the 
Annual Town Meeting. 

Public Comments 

Vice Chair Meehan had 2 items to follow up on.  First, he inquired about the status of moving the Blue 
Textile Recycling Bins to the Highway Garage from its current location next to the Post Office. The 
Highway Department will be moving the bins.  Second, he wanted to follow up about the town adding 
monuments/memorials from recent conflicts, specifically mentioning Afghanistan and Iraq.  The space at 
the front of Town Hall has been looked at before, but there doesn’t seem to be any room, so there 
would need to be a plan for where they could go.  The Memorials/Monuments committee will get 
engaged; they have had a vacancy on that Committee for well over a year.  We will get a post out 
specific to this committee to see if we can recruit a third member and get some traction. 

Joan Simmons wanted to share her displeasure in conducting BOS morning meetings. She prefers 
evening meetings.  

Dunstable PFAS Cost Recovery Program - filing claim and joining litigation* 

The Board of Selectmen discussed the need to choose a law firm to represent and file claims on behalf 
of the Town for the PFAS class action cost recovery program against the manufacturers of PFAS. The 
Board has two draft agreements from SL Environmental Law Group and Napoli Shkolnik PLLC.  The drafts 
have been reviewed by Town Counsel and Counsel’s changes to each agreement were accepted by both 
firms.  TA Silva explained the importance of deciding tonight, as there are deadlines coming up for both 
3M and Dupont, and we don’t want to miss the opportunity to join in the litigation.  He stated that both 
firms are well represented and experienced in this space and seem capable of doing the work.  The 
Town of Pepperell is using Napoli Shkolnik, the Town of Groton is using a firm out of Texas.  Town 
Counsel’s recommendation was SL Environmental.   

Chair Basbanes appreciated that Hank Naughton from Napoli Shkolnik came to a previous Board of 
Selectmen meeting to review the PFAS Cost Recovery Program, with the EPA mandating $14.5 billion be 
available for water remediation. She appreciated his commitment and personal contact.   

Vice Chair Meehan stated that he does not have a preference for either firm, both seem capable, but he 
leans towards SL Environmental due to Town Counsel’s recommendation. 

Selectman Mikol shared the observation that if the town moves forward with SL Environmental, the 3 
towns of Pepperell, Groton and Dunstable will be using 3 different law firms.  He stated that he did 



 

research on the 2 firms and with positive references, and extensive municipal 
client list, and the legislative experience of Napoli Shkolnik, his preference is 
Napoli Shkolnik.   
 
Resident Joan Simmons suggested the Town have its own law firm independent of 
the other 2 towns.  Selectman Mikol replied that the litigation against the manufacturers is significant 
and based on what he found out, Napoli Shkolnik come highly recommended.   
 
On a motion by Selectman Mikol and seconded by Vice Chair Meehan, it was VOTED to enter a 
legal services agreement with Napoli Shkolnik for the purpose of investigating and assessing 
potential claims arising out of the presence of  PFAS contaminants in the Town’s drinking water 
and to provide representation of the Town in any civil action that may be filed in one or more 
state trial courts or the United States District Court.  The vote was unanimous.   
 
Annual Re-Appointments* 
 
A list of re-appointments was reviewed by the Board of Selectmen.  TA Silva was added to the list as the 
NMCOG Alternate Representative, with a term to expire in 2025.  
 

 
 
On a motion by Selectman Mikol and seconded by Vice Chair Meehan, it was VOTED to appoint 
town officials, board and committee members as presented in the document entitled 
“Appointments – Staff, Committees, Boards, & Commissions” dated June 11, 2024, with the 
addition of Jason Silva as the Alternate NMCOG Representative.  The vote was unanimous.  
  
 
Director of Senior Services w/added Recreation responsibilities* 
  
With the retirement of Anne Fenochetti as the Director of Senior Services, and the request by the 
Recreation Commission to have additional administrative support, there is an opportunity to  add 



 

recreation responsibilities to the Senior Services Director position, increasing 
the overall hours to 17 hours per week. 
 
TA Silva explained that Tiffany Naughton, chair of the Recreation Commission, 
had mentioned that they would benefit from administrative support for the 
Parks/Rec Commissions.  With that in mind, and the recommendation by the Economic Development 
Committee to have an event committee to continue the momentum from the 350th Committee to plan 
and execute town events, having someone focused on programs in addition to the Senior Services 
responsibilities, could work well together. 
 
The foundation of the position will remain Senior Services, adding hours to support the Parks/Rec 
Commission for administrative support, creating some recreational programs, with the hope that some 
could be revenue generating that would fund the additional hours of the position.   
 
The Parks & Recreation Commissions are meeting the evening of June 11th to review the job description 
and ensure they are in agreement. 
 
Chair Basbanes thinks it’s a great idea, as it will help support and address the Economic Development 
Committee’s recommendation and can also potentially be a link between the other committees that 
have events and programs to ensure everyone is in sync.   
 
Vice Chair Meehan wondered if 17 hours is enough to cover all these responsibilities.  The group 
discussed the ebb and flow of the recreation-portion of the position, where there could be weeks of low 
activity/hours needed and then some that may be higher.  The right candidate will need to be able to 
work on creating that balance.  In addition, they will need to continue to heavily rely on volunteer 
efforts.   
 
TA Silva explained that one item he will clarify for the position is the reporting structure, which could be 
confusing with multiple boards/commissions involved.  
 
On a motion by Selectman Mikol and seconded by Vice Chair Meehan, it was VOTED to approve the 
Senior Services and Recreation Program Director job description, as presented on June 11, 
2024.  The vote was unanimous. 
  
 MassDOT Bike Signs  
 
A continuation of the discussion in a previous meeting regarding the Bike Safety signs that were being 
offered by MassDOT for free to communities.  A resident asked if these could be erected in town.  The 
surrounding towns have them displayed as you come into their towns.   
 
The only cost associated with the signs would be the labor to put them up.  When asked his opinion, 
Highway Supervisor Dave Tully shared that the roads are too narrow and there are spots in town that 
need to have stop signs, that have not been approved. That would be his priority.   
 
Chair Basbanes, Vice Chair Meehan, and Selectman Mikol all agreed that having 2-3 signs placed 
strategically at entry points into the town for awareness would be a good idea.   
 



 

Items Not Reasonably Anticipated by the Chair 
 
The MUD District was approved so the next step is going to the Zoning Board of 
Appeals.  The town will hopefully be getting assistance from Mass Housing.  TA 
Silva has a meeting with them next week to review the projects with them.   
 
The Attorney General’s Office decision on the Town Center District Amendment was returned and they 
approved the amendment as written except for prohibiting Lottery Ticket sales.  
 
The meeting was adjourned at 9:48am.  
 
 
Respectfully Submitted,  
   
Sue Fayne 
Executive Assistant to the Town Administrator 
and Board of Selectmen 



 

APPOINTMENTS 
Town of Dunstable 

 
 

JUNE 25, 2024 
DUNSTABLE TOWN HALL 

511 Main Street | Dunstable, MA 



Committee/Commission/Board/Staff Name Term (Years) Term Expiration
Affordable Housing Committee John DeNyse 1 June 30, 2025
Affordable Housing Committee Deborah Courtney 1 June 30, 2025
Board of Water Commissioners Mat Morton 1 May 21, 2025
Capital Planning Committee Leo Tometich 3 June 30, 2027
Parks Commissioners Tiffany Naughton 3 June 30, 2027
Union Building Committee* Lacey McCabe 2 June 30, 2026

*Original Term was 3 years. Taking the seat formerly occupied by Sherry Kersey

Appointments – Staff, Committee’s, Boards, & Commissions                       June 25, 2024
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DECLARATION OF COVENANTS AND RESTRICTIONS  
 

 

This DECLARATION OF COVENANTS AND RESTRICTIONS (this “Declaration”) is 

made as of this ___ day of _____, 2024 by Premier Property Group, LLC, a Massachusetts 

limited liability company  (the “Declarant”) having an address of 463 Howe Street, Methuen, 

MA 01844, being the owner of the Premises as defined herein, this Declaration being for the 

benefit of the Town of Dunstable (the “Town”), a Massachusetts municipal corporation, having 

an address of 511 Main Street, Dunstable, MA 01827 (together, the “parties”). 

 

WITNESSETH: 

 

Whereas, the Declarant is the owner of certain real estate situated in Dunstable, 

Middlesex County, Massachusetts as more particularly set forth in a deed recorded at Middlesex 

North Registry of Deeds at Book 38399, Page 92(the “Property”), and also shown on a certain 

plan of land entitled "Open Space Development Definitive Subdivision Plan Set Unkety Brook 

Way, Dunstable, MA” prepared by LandTech Civil Engineering and Surveying, which Plan is 

recorded with said Deeds at Plan Book 250, Plan 120 (the “Plan”) showing Lots 1 through 11, 

inclusive (the "Lots"), roadways, Drainage Parcel A, Drainage Parcel B, the Fire Cistern 

Easement, and Open Space Parcel C (together, the “Property”). 

 

Whereas, the Declarant applied to the Town of Dunstable Planning Board for Subdivision 

Approval, Special Permit and other approvals (the foregoing, the “Permits”), to build a 

residential subdivision on the Property; 

 

Whereas, the Town Planning Board conditioned approval on the creation of a Declaration 

of Covenants and Restrictions. 

 

Now, therefore, for good and valuable consideration, the receipt and sufficiency of which 

is hereby acknowledged by the parties, the Declarant hereby declares that the Property is bound 

by and subject to the following covenants, easements and restrictions for the benefit of the Town. 

 

1. Restrictions.  The Declarant, for itself and its successors and assigns, hereby 

imposes on the Property the restrictions and limitations set forth below, which shall benefit and 

be enforceable by the Town: 

 

A. The Declarant, its successors and/or assigns, shall be responsible for the maintenance 

of Open Space Parcel C and the only clearing that shall be permitted on Open Space 

Parcel C as depicted may be for the construction and maintenance of the walking trail 

as shown on the Plan, or for the creation of a recreational area on Open Space Parcel 

C. The Town of Dunstable shall never be responsible for the maintenance of the Open 

Space Parcel C. 
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B. At no time shall the owners of the said Lots or residents (hereinafter the “Lot 

Owners”) be permitted to encroach on Open Space Parcel C, Drainage Parcels A and 

B, or the Fire Cistern Easement as depicted on the Plan. The Declarant shall place 

permanent markers delineating the Open Space Parcels, and shall be responsible for 

their maintenance or replacement. Such markers shall be iron pins/rods or any other 

marker acceptable to the Planning Board.   

 

C. The water infrastructure on each Lot shall remain forever private, and the Town shall 

not have, now or in the future, any legal responsibility for its operation, maintenance, 

repair or replacement. 

 

D. The Declarant, its successors and/or assigns, shall be responsible for the maintenance 

of the Property, including trails and related signage. The only clearing allowed in 

Open Space Parcel C shall be for the construction and maintenance of the walking 

trail as shown on the Plan, or for the creation of a recreational area. 

 

E. Open Space Parcel C, the proposed foot path, parking spaces, and signage shall be 

maintained as a recreation area in a manner not inconsistent with Section 6.6 of the 

Town of Dunstable Zoning Bylaw. 

 

F. The Declarant, its successors and/or assigns shall maintain erosion control features in 

proper working condition as required by the Permits. 

 

 

2. Membership.  As a condition of ownership, each of the Lot Owners shall be a 

mandatory member of the Unkety Brook Way Homeowners Association Trust. 

 

3. Assessments.  Failure to pay the assessments levied by the Unkety Brook Way 

Homeowner’s Association Trust shall create a lien on a Lot Owner’s property, enforceable by 

the Unkety Brook Way Homeowners Association Trust, or the owner of any Lot. 

 

 4. Provisions to Run with the Property.   The rights, restrictions, covenants and 

obligations herein set forth herein shall run with the Property and any portion or portions thereof 

in perpetuity, and shall bind the Declarant, their successors and assigns, and are of benefit and 

shall continue to be of actual and substantial benefit to the Town. The Declarant agrees that this 

Declaration shall be considered an “other restriction held by a governmental body,” as that term 

is used in G.L. c. 184, § 26, and thus not subject to the limitations on the enforceability of 

restrictions in G.L. c. 184, § 26-30, but, in any event, shall be binding for a period of 99 years 

from the recording hereof; nevertheless, if recording of a notice is ever needed to extend the time 

period for enforceability of this Declaration, the Declarant agrees to execute and record such 

notice upon request, failing which the Declarant appoints the Town, acting by and through the 

Chair of the Planning Board, as its attorney-in-fact to execute and record such notice. 

 

 5. Incorporation into Deeds, Mortgages, Leases and Instruments of Transfer. The 

Declarant agrees to incorporate this Declaration, in full or by reference, into all deeds, leases, 

licenses, occupancy agreements, or any other instrument acquiring or transferring an interest in 
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the Property, and/or any portion thereof. 

 

6. Recordation. The Declarant shall record this Declaration with the Middlesex North 

Registry of Deeds within ten (10) business days of execution of the Acceptance of Restriction by 

the Planning Board and execution of the Approval by the Select Board, and shall promptly 

provide the Planning Board with a copy of the recorded Declaration. 
 

7. Notice.  Any notice hereunder shall be in writing and shall be deemed duly given 

if mailed by certified or registered mail, postage and registration charges paid, by overnight 

delivery service with receipt, or by hand delivery to the Town of Dunstable, and the Declarant at 

the addresses set forth below: 

 

To the Town of Dunstable: 

 

Town of Dunstable 

Dunstable Town Hall 

511 Main Street 

Dunstable, MA  01827 

Attention: Town Administrator 

 

 To the Declarant: 

 

   Premier Property Group, LLC 

463 Howe Street 

Methuen, MA 01844  

 

 With a copy to: 

 

   Kathryn Lorah Farrell, Esq. 

   Farrell & Robbins, P.C. 

   270 Littleton Road, Suite 32 

   Westford, MA 01886   

  

 

8. Waiver; Liability.  Any election by the Town as to the manner and timing of its 

rights to enforce this Declaration or otherwise exercise its rights herein shall not be deemed or 

construed to be a waiver of such rights.  By its acceptance of this Declaration, the Town does not 

undertake any liability or obligation relating to the condition of the Property, nor does the 

Town’s execution of this Declaration operate as a waiver of the requirements of any state or local 

laws, rules, regulations, or bylaws applicable to the Property, or the use of the Property, or any 

part thereof. 

 

9. Severability.  It is the expressed intention of the Declarant that each and every 

term, condition and provision hereof shall be fully enforceable and binding on the Property.  

Should, however, any one or more of the provisions contained herein for any reason be held to 

be invalid, illegal or unenforceable in any respect, such invalidity, illegality or unenforceability 
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shall not affect any other provision hereof, but each shall be construed as if such invalid, illegal 

or unenforceable provision had never been included.   

 

10. Headings and Captions for Convenience Only.  The captions and headings 

throughout this Declaration are for convenience of reference only and the words contained 

therein shall in no way be held or deemed to define, limit, explain, modify, amplify or add to the 

interpretation, construction or meaning of any provisions of, or the scope or intent of this 

Declaration, nor in any way affect this Declaration, and shall have no legal effect. 

 

11. Construction.  This Declaration shall be governed by and construed in accordance 

with the laws of the Commonwealth of Massachusetts, and any disputes relating to this 

Declaration shall be brought in the courts of the Commonwealth of Massachusetts.   

 

12. Subordination.   Declarant represents and warrants that the Property is subject to a 

mortgages, liens, or leases prior in right to this Declaration.  Declarant agrees not to enter into or 

permit other mortgages, liens or leases affecting the Property prior in right to this Declaration. 

 

13. Recitals.  The recitals to this Declaration are incorporated herein by reference. 

 

 

THE REMAINDER OF THIS PAGE IS INTENTIONALLY LEFT BLANK 
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Executed as a sealed instrument, this ____ day of _____________, 2024. 

        

        

       Premier Property Group, LLC 

 

 

             

       Frederick Patrick Fahey, Manager 

        

 

 

  

COMMONWEALTH OF MASSACHUSETTS 

 

Middlesex, ss.                                                               

 

    On this ___ day of ______________, 2024, before me the undersigned notary public, 

personally appeared Frederick Patrick Fahey, Manager, as aforesaid and proved to me through 

satisfactory evidence of identification, which was ___________________ to be the person whose 

name is signed on the preceding document, and acknowledged to me that he signed it voluntarily 

for its stated purpose on behalf of Premier Property Group, LLC. 

 

 

             ________________________________ 

                                         Notary Public 

           My commission expires: 
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ACCEPTANCE OF DECLARATION 

OF COVENANTS AND RESTRICTIONS 

 

On this ____ day of ______________, 2024, the Town of Dunstable, acting by and through 

its Planning Board, hereby accepts the foregoing Declaration of Covenants and Restrictions on 

property located at 0 River Street, Dunstable, Massachusetts. 

 

     TOWN OF DUNSTABLE, 

     By its Planning Board 

      

____________________________________   

 Jeff Pallis, Chair   

 

____________________________________ 

           Joan Simmons, Member 

 

____________________________________   

Jim Wilkie, Member      

    

 ____________________________________   

 Alan Chaney, Member   

 

____________________________________ 

           Joseph Vlcek, Member  

 

 

COMMONWEALTH OF MASSACHUSETTS 

 

Middlesex, ss. 

           

 On this ____ day of _________________, 2024, before me, the undersigned notary 

public, personally appeared ______________________________________________________, 

member of the Dunstable Planning Board, as aforesaid, who proved to me through satisfactory 

evidence of identification, which was ___________________________, to be the person whose 

name is signed on this document, and who acknowledged to me that he/she/they signed it 

voluntarily for its stated purpose on behalf of the Town of Dunstable.  

 

                                                        

                 

     ____________________________________ 

     Notary Public 

     My Commission Expires:  
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ACCEPTANCE OF DECLARATION 

OF COVENANTS AND RESTRICTIONS 

 

 

 

On this ____ day of ______________, 2024, the Town of Dunstable, acting by and through 

its Select Board accepts the foregoing Declaration of Covenants and Restrictions on property 

located at 0 River Street, Dunstable, Massachusetts. 

 

     TOWN OF DUNSTABLE, 

     By its Select Board 

      

____________________________________   

 Ronald Mikol, Chair   

 

____________________________________ 

           Leah D. Basbanes, Vice Chair 

 

____________________________________   

Kieran Meehan, Member      

      

  

 

 

COMMONWEALTH OF MASSACHUSETTS 

 

Middlesex, ss. 

           

 On this ____ day of _________________, 2024, before me, the undersigned notary 

public, personally appeared ______________________________________________________, 

member of the Dunstable Select Board, as aforesaid, who proved to me through satisfactory 

evidence of identification, which was ___________________________, to be the person whose 

name is signed on this document, and who acknowledged to me that he/she/they signed it 

voluntarily for its stated purpose on behalf of the Town of Dunstable.  

 

                                                        

                 

     ____________________________________ 

     Notary Public 

     My Commission Expires:    



 

LAND DONATION – 0 HALL STREET 
Town of Dunstable 

 
 

JUNE 25, 2024 
DUNSTABLE TOWN HALL 

511 Main Street | Dunstable, MA 



From: Jason Silva
To: Jason Silva
Cc: Sue Fayne
Bcc: Carol Rock; CONSCOM; Kieran Meehan; Leah Basbanes; Ron Mikol
Subject: 0 Hall Street - land donation
Date: Thursday, June 13, 2024 12:54:00 PM
Attachments: image001.png

Hi All:

The owner of 0 Hall Street would like to donate the lot to the Town for conservation purposes. I
have discussed the process with Town Counsel and to accept the donation for conservation
purposes, both the Conservation Commission and Select Board are required to approve. As a
result, the Conservation Commission and Select Board should include this matter on an
upcoming meeting agenda for each bodies’ consideration. If both bodies approve and vote to
accept the donation, we can then engage Town Counsel to prepare the deed and record it. I
spoke with the owner today and let him know that votes would likely be taken by the end of this
month or early next month and following the votes, the Town would contact him.
 
As I understand it, the property is a wooded, small lot. Both Leah and Alan conducted a site visit,
and no issues or concerns were found. Below, is a map of where the property is located. If you
need anything else from me on this matter, please let me know.
 
Thank you!
 

mailto:jsilva@dunstable-ma.gov
mailto:jsilva@dunstable-ma.gov
mailto:sfayne@dunstable-ma.gov
mailto:crock@dunstable-ma.gov
mailto:conscom@dunstable-ma.gov
mailto:kmeehan@dunstable-ma.gov
mailto:lbasbanes@dunstable-ma.gov
mailto:rmikol@dunstable-ma.gov
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Jason Silva
Town Administrator
Town of Dunstable
(978) 743-6340
www.dunstable-ma.gov
 
“I've got a theory that if you give 100 percent all of the time, somehow things will work out in the
end.” – Larry Bird
 

http://www.dunstable-ma.gov/
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KENNEDY CONSERVATION RESTRICTION 
Town of Dunstable 
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FEE ADJUSTMENTS 
Town of Dunstable 

 
 

JUNE 25, 2024 
DUNSTABLE TOWN HALL 

511 Main Street | Dunstable, MA 



OFFICE OF THE 

BOARD OF SELECTMEN 
TOWN OF DUNSTABLE 

TOWN HALL, 511 MAIN STREET 
DUNSTABLE, MA 01827-1313 

(978) 649-4514 X224  FAX (978) 649-4371 
e-mail selectmen@dunstable-ma.gov 

 
 

Dear Members of the Select Board: 
 
Attached is an analysis of municipal fees for building permits, electrical permits, town clerk 
fees, and Municipal Lien Certificates. For certain municipal services, town officials are 
recommending fee adjustments. 
 
A fee survey was conducted comparing the Town of Dunstable with neighboring 
communities. Included in the survey are the communities of Ayer, Groton, Pepperell, 
Shirley, Westford, Townsend, and Tyngsborough. 
 
As you likely know, the Town has accepted M.G.L. c. 40, Section 44F, which allows any 
board or officer “empowered to issue a license, permit, certificate, or to render a service” 
to fix their own reasonable fees, provided that if the board or officer is appointed by an 
elected board, the fixing of such fee shall be subject to the review and approval of the 
elected board. In Dunstable, this means that the Select Board will review and approve most 
such fees. While there are some exemptions with some fees requiring Town Meeting 
approval, the fees proposed to increase fall within the Select Board’s authority. 
 
For Building Permit Fees, the following adjustments are being recommended: 
 
Permits Dunstable Dunstable Recommendations 

Inground Pool $135 $150 

Woodstove $55 $60 

Temporary Occupancy Permit (per month) $40 $50 

Demolition Permit $60 $100 

Home Occupation Certificates $45 $50 

HVAC or Sheet Metal (per system) Residential $60 $100 

 
There are also several Electrical Permit Fees with recommendations for adjustments: 
 
Permits Dunstable Dunstable Recommendations 

0-100 amp service change $60 $65 

101-200 amp service change $60 $75 

201-400 amp service change $60 $85 

Electric water heater $60 $70 

Underground pools $60 $85 

Aboveground pools $60 $65 

Alarm systems or company fee $60 $65 

Pool Houses $80 $100 

mailto:selectmen@dunstable-ma.gov


 

PV Solar Systems $110 $150 

 
For Town Clerk Fees, the following are adjustments being recommended: 
 
Vital Records Recommendations Dunstable Current 

Certified Vitals $12 $10 

Marriage Intentions $30 $25 

Dogs     

Dog License - Altered $10 $6 

Dog License - Unaltered $15 $10 

Miscellaneous     

Business Certificates $35 $20 

Business Certificate Change $10   

Utility Pole Recording $60 $5 

Raffle Permits $15 $10 

Business Listing Request $20   

 
Lastly, the Treasurer Collector is recommending an increase in the fee for Municipal Lien 
Certificates from $25 to $50, in line with all other surrounding communities. 
 
In addition to these larger adjustments, for all fees collected for inspectional services, 
Town officials are requesting a $2 increase. This increase is requested to cover an increase 
in transaction fees from PermitLink – for every resident transaction through our permitting 
software, the Town’s fee will increase by $2. This increase is requested to cover the 
increased cost of the software system. 
 
Thank you for your consideration of this request.  
 
Sincerely,  

 
 
 
 

Jason Silva 
Town Administrator 
 



Building Inspection Fees

Ayer Dunstable
Dunstable 
Recommend

Groton Pepperell Shirley Townsend Tyngsboro Westford

Assumption:  
$75k

Inground Pool $150.00 $135.00 $150.00 $200.00 $750.00 $900.00 $160.00 $185.00 $900.00

Woodstove $75.00 $55.00 $60.00 $60.00 $75.00 $60.00 $50.00 $55.00

Temporary 
Occupancy Permit 
(per month)

$40.00 $50.00 $100.00 $100.00 $50.00

Demolition Permit $125.00 $60.00 $100.00 $200.00 $100.00 $75.00 $85.00 $100.00

Home Occupation 
Certificates

$150.00 $45.00 $50.00 $50.00 $50.00

HVAC or Sheet 
Metal (per 
system) 
Residential

$125.00 $60.00 $100.00 $80.00 $75.00 $60.00 $125.00



Single Family 
Dwellings

Dunstable Dunstable Notes Pepperell
Pepperell
Notes

Shirley
Shirley 
Notes

Westford
Westford 
Notes

Townsend
Townsend 
Notes

Ayer
Ayer 
Notes

Tyngsboro
Tyngsboro 
Notes

Groton
Groton 
Notes

Plus $10 per $1000 
over $5000 and 
less than 
$1,000,001

$0.0120 x total cost

Total estimated construction 
costs over $5,000 are 
assessed at $55.00 + $10.00 
per $1,000 of
the Total Estimated Cost of 
Construction.

100 12/1000

$1000 or less $35 $0.0120 x total cost
between $1,001 ‐ 
$2000

$45 $0.0120 x total cost

between $2001‐
$3000

$55 $0.0120 x total cost

Assumption:  
$75k for 
addition

$3001‐$5000 $815.00 $750.00
$10 per $1000 
of construction 
cost $100 min 

$750.00
$10 per $1000 
of construction 
cost $100 min

$900.00
 .0120 x total 

cost
$937.50

$75 minimum, 
$1000‐$10k 
construction 
cost, $125. over 
$10k 
$12.50/$1000

$805.00

Total estimated construction 
costs over $5,000 are 
assessed at $55.00 + $10.00 
per $1,000 of
the Total Estimated Cost of 
Construction.

$900.00 12/1000

Assumption:  
$75k

Inground Pool $135.00 Flat Fee $750.00

10 per $1000 of 
construction 
cost ‐ $120 
minimum fee

$900.00

$12 per $1000 
of the total job 
cost.  Minimum 
fee of $50. 

$900.00
.0120 x total 
cost

$160.00 $150.00 $185.00
includes $35 occupancy 
permit

$200.00

Assumption: $6k
Above Ground 
without Deck

$90.00 Flat Fee $100.00

10 per $1000 of 
construction 
cost ‐ $100 
minimum fee

$72.00

$12 per $1000 
of the total job 
cost.  Minimum 
fee of $50.  

$72.00
.0120 x total 
cost

$75.00 $75.00 $85.00
includes $35 occupancy 
permit

$100.00

Fireplaces $65.00 Flat Fee $75.00 Flat Fee $55.00 $75.00 $50.00 $60.00
Woodstove $55.00 Flat Fee $75.00 Flat Fee $55.00 $60.00 $75.00 $50.00 $60.00

Roof $85.00 Flat Fee $100.00

per $1000 of 
construction 
cost ‐ $100 
minimum fee

$100.00 $60.00 $75.00 $55.00

Total estimated construction 
costs over $5,000 are 
assessed at $55.00 + $10.00 
per $1,000 of
the Total Estimated Cost of 
Construction.

$80.00 12/1000

Ramps $55.00 Flat Fee $100.00

per $1000 of 
construction 
cost ‐ $100 
minimum fee

$0.01 x total cost

Total estimated construction 
costs over $5,000 are 
assessed at $55.00 + $10.00 
per $1,000 of the Total 
Estimated Cost of 
Construction.

$30.00 Flat Fee

Temporary 
Occupancy Permit 
(per month)

$40.00 Flat Fee $100.00 $50.00 $100.00

Occupancy Permit $50.00 Flat Fee $50.00 $150.00

Demolition Permit $60.00 Flat Fee $100.00

per $1000 of 
construction 
cost ‐ $100 
minimum fee

$75.00 $100.00 $85.00 $125.00
$12.50/$1000 
$125 min

$200.00
for dwelling, $60 
for structure

Alterations of Structures



Home Occupation 
Certificates

$45.00 Flat Fee $50.00 $150.00 $50.00

Replacement 
Permit Card

$35.00 Flat Fee $50.00 $50.00 $50.00

Transfer of Permits $50.00 Flat Fee $50.00 $50.00

HVAC or Sheet 
Metal (per system) 
Residential

$60.00 Flat Fee $75.00

per $1000 of 
construction 
cost ‐ $75 
minimum fee

$60.00 $0.02 x est cost $125.00
minimum 125, 
$12.50/$1000

$125.00 flat fee $80.00 12/1000

HVAC or Sheet 
Metal ($10 per 
thousand $100 
min/$500 max) 
Commercial

$100.00 $200.00

per $1,000 of 
construction 
cost ‐ Minimum 
$200

$0.02 x est cost $150.00
minimum 150, 
$15.00/$1000

$125.00 flat fee $150.00 12/1000



Building Permit Fees Analysis and Recommendations 
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Temporary Occupancy Permit (per month)

$60.00
$75.00

$85.00
$100.00 $100.00 $100.00
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$100.00
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$250.00

Dunstable Shirley Townsend Westford Dunstable
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Pepperell Ayer Groton Tyngsboro

Demolition Permit

$45.00 $50.00 $50.00 $50.00

$150.00
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Home Occupation Certificates



 

$135.00 $150.00 $150.00 $160.00 $185.00 $200.00

$750.00

$900.00 $900.00
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Inground Pool

$50.00
$55.00 $55.00

$60.00 $60.00 $60.00
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Woodstove

$60.00 $60.00

$75.00 $80.00
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HVAC or Sheet Metal (per system) Residential



Electrical/Wiring Inspection Fees
Ayer Dunstable Dunstable 

Recommend
Groton Pepperell Shirley Townsend Tyngsboro

Service Changes
0-100 amp $60 $65 $80 $70 $75 $60 $60
101-200 amp $50 $60 $75 $100 $80 $75 $70 $80
201-400 amp $75 $60 $85 $100 $80 $75 $70
Electric water heater $60 $60 $70 $100 $75 $60 $60 $50
Underground pools $60 $60 $85 $150 $100 $75 $75 $50
Aboveground pools $60 $60 $65 $80 $80 $75 $60 $50
Alarm systems or company fee $75 $60 $65 $80 $75 $60 $60 $50
Pool Houses $80 $80 $100 $125 $130 $100 $50
PV Solar Systems $200 $110 $150 $150 $150 $100 $120



Electrical/Wiring Inspection Fees
Dunstable Dunstable 

Notes
Pepperell Pepperell

Notes
Shirley Shirley 

Notes
Westford Westford 

Notes
Townsend Townsend 

Notes
Ayer Ayer 

Notes
Tyngsboro Tyngsboro 

Notes
Groton Groton 

Notes
minimum permit fee $80

minimum fee $80
New Services - Single Family for new house construction
0-100 amp $60 $150 $130 $125 $150 120 for 100 amp $200
101-200 amp $60 $190 $170 $175 $300
201-400 amp $60 $210 *70 per 100 am p additional over 200 $225 $400
Additional Fee for Underground $60 underground add $10 $10
Service Changes
0-100 amp $60 $65 $70 $75 $60 $60 $80
101-200 amp $60 $75 $80 $75 $70 $50 $80 $100
201-400 amp $60 $85 $80 $75 $70 each service $75 $100 per service over 200amp
New House - Single Family
200 amp service $160 $200 $150 $180 $170 per 100 am p additional over 200 $175 $150 120 for 100 amp $300
Additional for Underground $60 $10
New House with Underground $220 $210
Temprary Poles or Trailers $60 $70 $60 $60 $60 $50 $80
Remodeling or Substantial Additions $160 $130 $100 $60 $60 9 outlets or less, 10+ $85 $80 1-10 outlets, 11+ is $100 $50 $100
Additions such as greenhouses & sunrooms $60 75-115 $100 $60 $60 9 outlets or less, 10+ $85 1-10 outlets, 11+ is $100 $50 $100
Finish basement $160 75-115 $60 $60 9 outlets or less, 10+ $85 1-10 outlets, 11+ is $100 $50
Electric water heater $60 $70 $75 $60 $60 $60 $60 $50 $100
Sign lights $85 $60 $80
Underground pools $60 $85 $100 $75 $75 $60 $50 $150
Aboveground pools $60 $65 $80 $75 $60 $60 $50 $80
Dryer outlets $60 $60 $50 $50 $80
Service relocation $60 $80 $75 $60 $50 $50 $80
Aluminum siding installation $60 $50 $80
Alarm systems or company fee $60 $65 $75 $60 $60 $75 $50 $80
Oil and gas burners $60 $75 $60 $60 $50 $50 $80
Range outlets $60 $60 $50 $50 $80
Residential Garages $120 $130 $100 see above $80 1-10 outlets, 11+ is $100 $50 $125
Barns $100 $130 $100 $80 1-10 outlets, 11+ is $100 $50 $125
Pool Houses $80 $100 $130 $100 $80 1-10 outlets, 11+ is $100 $50 $125
Generators $75 $75 $60 $75 $50 $80
Pump & controls for sewer system $60 $60 $60 $50 $80
Wired Residential AC Units $75 $75 $60 $60 $60 80 for 35000 BTU $50 $80
PV Solar Systems $110 $150 $150 $100 $120 $200 $150
Re-permits/Re-inspection for the 3rd and  subsequnt visits $60 $50 $45 $60 $50 $25 $100

*EV Charging 



Electrical Permit Fees Comparisons and Recommendations 

$60 $60 $60
$65

$70
$75

$80

$60

$70

$80
$75

$80
$75

$100

$50

$60

$70

$85
$80

$75

$100

$75

$0

$20

$40

$60

$80

$100

$120

Dunstable Townsend Tyngsboro Dunstable
Recommend

Pepperell Shirley Groton Ayer

Service Changes

0-100 amp 101-200 amp 201-400 amp

$50
$60 $60

$75 $75
$85

$100

$150

$50
$60 $60 $60

$75
$65

$80 $80

$50

$80 $80

$100 $100

$130 $125

$0

$20

$40

$60

$80

$100

$120

$140

$160

Tyngsboro Dunstable Ayer Townsend Shirley Dunstable
Recommend

Pepperell Groton

Pool Permits

Underground pools Aboveground pools Pool Houses
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Miscellaneous Electrical Fees

Electric water heater Alarm systems or company fee PV Solar Systems



Municipal Lien Certificates
Dunstable Pepperell Shirley Westford Townsend Ayer Tyngsboro Groton

Single Family Home $25 $50 $50 $50 $50 $50 $50 $50
Multi-Family Home $25 $50 $50 $50 $50 $50 $50 $50
Commercial/Industrial $25 $50 $50 $100 $50 $50 $50 $50
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Dog Licenses
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Business Certificates

Business Certificates Business Certificate Change

Town Clerk Fee Analysis and Recommendations 
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Other Miscellaneous Fees

Utility Pole Recording Raffle Permits Business Listing Request



Town Clerk 
Recommendations

Dunstable Dunstable Notes
Pepperell Pepperell

Notes
Shirley Shirley 

Notes
Westford

Westford 
Notes

Townsend
Townsend 

Notes
Ayer

Ayer 
Notes

Tyngsboro
Tyngsboro 

Notes
Groton

Groton 
Notes

Vital Records

Amendment to Correct Death Certificate
$50 $12 $20 $30

$30 for all amendments
Burial Permit No Charge free

Certified Vitals $12
$10 $12 $10 $10 $10 $10 $5 $15

Death are $5 for 6th and 
additional copies

Marriage Certificate Correction $25 $12 $15 $20 $30

Marriage Intentions $30 $25
includes 1 marriage cert.

$30 $30
includes 2 copies

$25 $30
includes 1 copy

$25
includes 1 copy

$30 $35

Recording Delayed Record of Birth $50 $10
Recording of Home Births $50 $30 $75
Recording Out of Commonwealth Events $50 $12 $30
Dogs
Dog License - Altered $10 $6 $15 $13 $15 $8 $6 $7 $10
Dog License - Unaltered $15 $10 $20 $15 $20 $13 $10 $11 $15

Late Fee
$10

After April 1st
$25

per dog after march 31st
$20

intact after 1/30
$25

after 3/31
$10

as of 3/1/24
$10

after 3/31
$32

after march 1st
$10

Fine $60 After May 1st $18 spayed after 1/30 $50 as of 5/1/24 $36 after march 1st $15
Failure to Vaccinate Against Rabies $100 ACO Approval
Kennel (5-9) $75 ACO Approval $70 $80 $60 $60 $50 $70
Kennel (10+) $100 ACO Approval $700 $120 $85 $90 $100 $100
Dangerous Dog License $300
Commercial Boarding or Training Kennel by 
Special Permit

$100
ACO Approval

Domestic Chartibile Corporation Kennel by 
Special Permit

$100
ACO Approval

Misc.
Business Certificates $35 $20 Every 4 years $60 $40 $30 $10 $30 $60
Business Certificate Change $10 $12 $10 $10 $5
Underground Fuel Storage $20 Annually $15 $100
Utility Pole Recording $60 $5 per intersection $60 $40 $40
Copies $0.05 per page (not vitals) $0.05 $0 $0
Department Regulations $0.05 per page (not vitals)
General Bylaws $20 All formats $10 $6

Notary Service
$1

per signature
$0.00 $1

per page. Free for 
residents & veterans

Raffle Permits $15 $10 $15 $10 $25 $15
Street Listings $15 All formats $30 $10 $15 $10 $15
Subdivision Regulations $0 per page $15
Voter Extracts $10
Voting List $10 $12 $0 per page
Voter List Electronic $10
Zoning Bylaws $20 All formats $15 $10
Business Listing Request $20 $25

Potential Opportunity for Increase
We don't have this today but should consider
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